
This meeting is being recorded for public review 
on the City of Millersburg website. 

 
 
 
 

 

PLANNING COMMISSION PUBLIC HEARING 
ELECTRONIC MEETING 

January 18, 2022 @ 6:00 p.m. 
 

This meeting will be held remotely. Instructions for joining the meeting can be found at 
https://www.cityofmillersburg.org/bc-pc/page/planning-commission-meeting. If you do not have 

access to a phone or computer, or need additional support, please contact City Hall prior to 5:00 p.m. 
on Monday, January 17. 

 

Meeting link to join via computer: 
https://aspenuc.accessionmeeting.com/j/1167491335  

Phone number to join meeting:  503-212-9900 
Meeting ID:  116 749 1335 

 
A. CALL TO ORDER 

 
B. ROLL CALL 

 
C. ELECTION OF CHAIR AND VICE-CHAIR 

 
D. MEETING MINUTE APPROVAL 

1) Approval of November 16, 2021, Planning Commission Public Hearing Minutes 
Action:          

 

E. QUASI-JUDICIAL PUBLIC HEARING 
1) File No: CUP 21-04 & SP 18-02 M 1 Intermodal Facility – Office Change 

The applicant is proposing to modify the approved land use application for SP 18-02 
to alter the office location; specifically, to abandon possible use of the existing 
structure and instead use a modular shipping-container office of 960 square feet with 
new parking spaces and parking lot landscaping.  The Conditional Use Permit (CUP) 
application was submitted because the proposed structure does not meet the 
requirements of the commercial design standards listed in the Development Code, 
Chapter 3.26.  That section allows an applicant to propose alternatives through a 
CUP. 

 Action:           
  

F. PLANNING UPDATE 
 

G. ADJOURNMENT 
 
 

Upcoming Meeting(s): 
https://www.cityofmillersburg.org/calendar 

 
 
 
 
 
 
 
 
 
 

 
If you have a disability that requires accommodation to attend or participate, please notify the Millersburg City Hall in advance 

by calling 458-233-6300. 

Rules of Conduct for Public Meetings 
 
No person shall be disorderly, abusive, or disruptive of the orderly conduct of the meeting. Microphones will 
be muted, and webcams will be turned off for remote participants unless called upon to speak or during 
public comment period. 
 
Persons shall not comment or testify without first receiving recognition from the presiding officer and stating 
their full name and city of residence.  
 
During public hearings no person shall present irrelevant, immaterial, or repetitious testimony or evidence. 
 
There shall be no audience demonstrations such as applause, cheering, display of signs, or other conduct 
disruptive of the meeting.  If online participant(s) disrupt the meeting, the participant(s) microphone and 
webcam will be turned off.  If disruption continues, the participant(s) will be removed from the meeting. 

https://www.cityofmillersburg.org/bc-pc/page/planning-commission-meeting-66
https://aspenuc.accessionmeeting.com/j/1167491335
https://www.cityofmillersburg.org/calendar


 

 
 
 

PLANNING COMMISSION PUBLIC HEARING 
ELECTRONIC MEETING 

November 16, 2021 
6:00 pm 

 

Minutes 
 

A. CALL TO ORDER: Commission Chair Anne Peltier called the meeting to order at 6:00 pm. 
 

B. ROLL CALL:  
Members Present:  Commissioners Monte Ayers, Connie Lepin, Mike Hickam, Mark 

Raum, and Caryl Thomas 
 Members Absent:  Ryan Penning @ 6:16pm 

Staff Present: Matt Straite, Community Development Director; Kimberly 
Wollenburg, City Recorder; Kevin Kreitman, City Manager; 
Assistant City Manager/City Engineer Janelle Booth; and Forrest 
Reid, City Attorney 

 
C. MEETING MINUTE APPROVAL 

 
D. QUASI-JUDICIAL PUBLIC HEARING 

 
Commission Chair Peltier opened the public hearing at 6:02 p.m. State mandated 
disclosures were read into the record by the City Recorder. 
 
File No: SP 21-05 and CUP 21-03 Storage Building 
Community Development Director Straite presented the staff report and provided 
additional information. Julie Goodrich, Creations NW, was available for questions and to 
provide clarification. 
 
Commission Chair Peltier closed the public hearing at 6:34 p.m. to allow for Planning 
Commission deliberation. After deliberation: 
ACTION: Motion to Approve Site Plan 21-05 and CUP 21-03, Storage Building made by 
Commissioner Monte Ayers; seconded by Commissioner Mike Hickam. 

Chair Peltier:   Yes 
Commissioner Lepin: No 
Commissioner Raum: Yes 
Commissioner Ayers: Yes 
Commissioner Hickam: Yes 
Commissioner Thomas: Abstained 
Commissioner Penning: Yes 

Motion Passed: 5/1/1 
 

E. PUBLIC HEARING 
 
Commission Chair Peltier opened the public hearing at 6:40 p.m. 
 
File No: DC 21-01 Development Code Update 
Community Development Director Straite presented the staff report and provided 
additional information.  



 

 
Commission Chair Peltier closed public hearing at 6:45 p.m. 
 
ACTION: Motion to Recommend to City Council DC 21-01 Development Code Updates as 
Presented and Modified During the Meeting made by Commissioner Mark Raum; seconded 
by Commissioner Monte Ayers 

Chair Peltier:   Yes 
Commissioner Lepin: Yes 
Commissioner Raum: Yes 
Commissioner Ayers: Yes 
Commissioner Hickam: Yes 
Commissioner Thomas: Yes 
Commissioner Penning: Yes 

Motion Passed: 7/0 
 

F. PLANNING UPDATE: 
Community Development Director Straite noted no new staff review and decisions to 
present. He provided an update regarding the new Development Code’s publication and 
informed the Commission that City Hall has binders containing the revised Development 
Code and to ensure the Commission is always using the most versions of the Development 
Code, he asked that Commissioners return their binders with the old Code to City Hall. 
 
Mayor Lepin asked about past versions and disposal of them. City Attorney Reid noted that 
versions with notes must be maintained and can be stored with Commissioners or can 
provided to City Hall to store for retention. 
 

G. ADJOURNMENT: Meeting adjourned by Commission Chair Peltier at 7:20 p.m. 
 
Respectfully submitted:    Reviewed by: 
 
 
 
 
Kimberly Wollenburg    Matt Straite 
City Recorder     Community Development Director 
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City of Millersburg                                                           January 11, 2022 
STAFF REPORT:  
 
File No: CUP 21-04, SP 18-02 Minor Change No. 1  

 
Proposal: The applicant is proposing to modify the approved land use application for SP 18-02 to 
alter the office location; specifically, to abandon the use of the existing office structure and 
instead use a series of 3 modular shipping containers combined to form one office building of 960 
square feet with new parking spaces and parking lot landscaping.  A Conditional Use Permit (CUP) 
application was also submitted because the proposed structure does not meet the requirements 
of the commercial design standards listed in the Development Code, Chapter 3.26.  That section 
allows an applicant to propose alternatives through a CUP. 
 
I. BACKGROUND 
 

A. Applicant: Linn Economic Development Group  
 

B. Location:   3251 NE Old Salem Road 
 
C. Review Type:  The CUP is processed as a Type III which requires a hearing before the 

Planning Commission.  The proposed Site Development Review modification can be 
either a Type III, Type II, or Type I review depending on the complexity of the proposed 
modification.  The thresholds are listed in the Millersburg Development Code Section 
5.16.060(3) a through f.  This case is considered a Type I by staff for the reasons listed 
below; however, because it is part of the CUP, both go to the Planning Commission for 
an action using the Type III process.   
 

D. Public Notice and Hearing: Notice was mailed to all property owners within 200 feet of 
the proposed location, posted in City Hall on December 21, 2021, and posted on the 
City’s website here - http://cityofmillersburg.org/planning-commision/ 

 
E. Review Criteria:  Chapter 5.16.060- Modifications to Approved Plans and Conditions, 

and 5.04.050- Conditional Use Decision Criteria.    
 

F. Current Zoning:   General Industrial (GI) 
 
G. Proposed Zoning: N/A 
 
H. Property Size: 63.71 Acres 
 
I. Background: The Intermodal Facility was approved in 2018 on the old paper mill site.  

Most of the structures from the old mill had been removed.  One exception was an 
office building.  The original approval had planned to use the office building for the 
intermodal project.  The intermodal project was approved to primarily move shipping 
containers from truck to rail and vice-versa.  The office is planned to be used for 
administrative functions related to the business.  The applicants have since changed 
their minds and would rather not use the existing office building and instead install a 960 
square foot modular office building on the site.  This change would leave the existing 

http://cityofmillersburg.org/planning-commision/
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building unused and mark the structure on the plans for SP 18-02 as ‘not part of this 
project.’  Demolition of the structure is not proposed. The existing structure would just not 
be used.  Any use of the existing office building would require a separate land use 
approval in the future.   

 
As explained in the project description, the City Development Code has standards in 
Chapter 3.26 that all new office buildings must comply with.  The applicant is proposing 
a very unique office building, because it is in the form of three shipping containers 
retrofitted for office use.  As such, it does not meet any of the commercial design 
standards.  However, the Code also states: 
 

As an alternative, an applicant who wishes to use a design that differs from these 
requirements may apply for a Conditional Use Permit. 

 
The applicant has filed the CUP in an effort to gain approval from the Planning 
Commission for an alternative design.   

 
 
II. AFFECTED AGENCY, PUBLIC NOTICE, AND PUBLIC COMMENTS 
 

Agencies: 
 Albany Fire responded with no new comment but updated information.   
 

Public:  
At the time the staff report was drafted there were no comments from the public.   
 

 

III. CRITERION 
CITY OF MILLERSBURG DEVELOPMENT CODE  
Chapter 5.04.050 Conditional Use Decision Criteria and 5.16.060 Modifications to Approved 
Plans and Conditions are reviewed below.   The modification requirements are reviewed first 
to demonstrate that the correct application type is used.   
  

5.16.060 Modifications to Approved Plans and Conditions. 

(2) Applicability. This Section applies when an applicant proposes to modify an approved 
application or condition of approval.  

ANALYSIS: The original application was approved by the Planning Commission in 
2018.  The request is to eliminate the existing office building from the use and add a 
new modular office of 960 square feet with landscaping and parking.    

 
FINDING: Section 5.16.060 is applicable to the project.   

 

(3) Major Modification. The Planning Commission reviews applications for major 
modifications through the Type III procedure under Section 5.19. Any one of the 
following changes constitutes a major modification:  
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a. A change in land use, from a less intensive use to a more intensive use, as 
evidenced by parking, paved area, an estimated increase in automobile or truck 
trips (peak and/or average daily trips), an increase in hours of operation, an 
increased demand for parking, additional paved area, or similar factors, where the 
increase is 10 percent or more, provided the standards of Article II and Article III 
are met;  

ANALYSIS: The applicant is proposing to change the office location.  The change will 
not result in an increase in the intensity of the use.  The existing office structure is 
large; the proposed modular office is much smaller.  The size of the office will not 
impact the intensity of the use, because the use is primarily the shipping containers 
transfer from truck to rail and vice-versa.  Parking demand will not change; the same 
amount of staff will be using the new offices.  The new location will require additional 
paved areas, but not more than 10% of any standard.     

 
FINDING: This does not trigger a major modification review.     

 

b. A reduction in required setbacks, or an increase in lot coverage, by 10 percent or 
more, provided the standards of Article II and Article III are met;  

ANALYSIS: All setbacks will remain satisfied with the new location.  No standards from 
Articles II (the zoning requirements for the General Industrial Zone) or Article III (other 
general standards) will be exceeded by 10%.     

 
FINDING: This does not trigger a major modification review.     

 

c. A change in the type and/or location of vehicle access points or approaches, 
driveways, or parking areas affecting off-site traffic when the roadway authority 
determines the change could cause a significant adverse impact on traffic 
operations or safety (i.e., requiring mitigation);  

ANALYSIS: The parking area is changing; the access is not.  The change will only 
impact the office use and not the shipping, which is the primary use on the site.  This 
new parking location is not going to have a negative impact on the operations, 
because it only impacts the office staff and not truck traffic on the property.        

 
FINDING: This does not trigger a major modification review.     

 

d. A reduction to screening, or a reduction to the area reserved for common open 
space or landscaping by 10 percent or more;  

ANALYSIS: Screening and/or open space is not required for the project.  The 
applicant has not requested a reduction in landscaping. 

 
FINDING: This does not trigger a major modification review.     
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e. Change to a condition of approval, or a change similar to subsections a-d, above, 
that could have a detrimental impact on adjoining properties. The City Manager 
shall have discretion in determining detrimental impacts triggering a major 
modification; or  

ANALYSIS: The applicant is not requesting any changes to conditions of approval.  
The applicant’s narrative carefully walks through all the conditions of approval and 
demonstrates how all aspects of the project will still function for the redesigned 
version of the project offices.        

 
FINDING: This does not trigger a major modification review.     

 

f. Other changes similar to those in subsections a-e, above, in scale, magnitude, or 
impact to adjacent properties, as determined by the City Manager.  

ANALYSIS: The change proposed is not a significant change because it is not 
proposing to alter operations of the facility and will have no impact on the number of 
trucks or shipping containers that will be moved using the facility.        

 
FINDING: This does not trigger a major modification review.     

 

(6) Minor Modification. The Planning Director through a Type I or II procedure, depending 
on whether the proposal involves the exercise of discretion, shall review proposals for 
minor modifications. Minor modifications include technical corrections to comply with 
codes and regulations, and changes that fall below the thresholds in 5.16.060(3) as 
determined by the Planning Director. A minor modification is a change to an approved 
plan or condition of approval that does not meet any of the thresholds for a major 
modification listed in Section 5.16.060(3).  

ANALYSIS: The project has been deemed a minor modification.  However, the 
project is using the Type III process because it has been submitted with a CUP as well.  
Pursuant to Chapter 5.16.010 multiple land use requests involving different processing 
types shall be heard and decided at the higher processing type.  A CUP is a Type III 
process heard by the Planning Commission.        

 
FINDING: The project meets the requirements for a minor modification.     

 
(8) Minor Modification Approval Criteria. The Planning Director, or the Planning Commission 

in the case of an appeal of a Type II decision, shall approve, deny, or approve with 
conditions an application for minor modification based on findings of compliance or 
noncompliance with the applicable requirements of the Development Code and the 
conditions of approval of the original decision.  

ANALYSIS: The criteria requires that the project continue to meet the standards listed 
throughout the Development Code.  The change also has to continue to meet the 
conditions of approval for the original project.  The narrative details how the change 
still meets the conditions of approval.  Staff concurs with the analysis in the narrative 
regarding the conditions of approval.  The analyses for the pertinent standards are 
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included below in Section IV of this staff report (the review of the Development Code 
Standards).  It should be noted that while the project was approved under the old 
version of the Development Code, the proposed revision has been analyzed under 
the new Development Code requirements since those were in effect at the time of 
the application for the revision.  Only the proposed revision has been analyzed using 
the new Code.     

 
FINDING: As demonstrated in the applicant’s narrative, in the analyses shown below 
in Section IV of this staff report, and with the conditions of approval, the project 
meets this criterion.     

 
5.04.050 Conditional Use Decision Criteria 
 
A conditional use shall be approved if the applicant provides supporting evidence that all 
the requirements of this Code relative to the proposed use are satisfied, and demonstrates 
that the proposed use also satisfies the following criteria: 
 
(1) The use is listed as a conditional use in the underlying zone and complies with the 

development requirements of the underlying zone. 
 
ANALYSIS: The use is not changing from the previous approval.  The proposed use is 
not listed as a CUP in the General Industrial Zone—it is permitted with a site 
development review; however, Chapter 3.26.030 explains that an applicant can 
propose alternative designs that may not comply with the Commercial Design 
Standards if they apply for a CUP.  The new office location and structure meet all 
zoning requirements—specifically setbacks (the project is not adjacent to residential) 
and height requirements (there is none).  Additional setbacks apply along NE Old 
Salem Road. The new office location meets these. See Section 2.10.050.  The 
proposed office building location is about 450 feet from NE Old Salem Road.   

 
FINDING: Based on the analysis above, the project meets the required criteria. 

 
(2) The characteristics of the site are suitable for the proposed use considering size, 

shape, location, topography, and location of improvements and natural features. 
 
ANALYSIS: The characteristics of the site are suitable for the proposed use, the office 
building, because the site is flat, there are no wetlands, flood plains or other natural 
concerns affecting the proposed office location.  Access is provided via the same 
driveway used for the project (truck and passenger vehicles).   

 
FINDING: Based on the analysis above, the project meets the required criteria. 
 

(3) The proposed development is timely, considering the adequacy of transportation 
systems, public facilities, and services, existing or planned for the area affected by 
the use. 
 
ANALYSIS: SP 18-02 has been approved.  The proposed change in the office location 
does not have any impact on the intensity of the use on the site.  All streets are 
designed to accommodate the proposed use.   
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FINDING: Based on the analysis above, the project meets the required criteria. 

 
(4) The proposed use will not alter the character of the surrounding area in a manner 

which substantially limits, impairs, or precludes the use of surrounding properties for 
the primary uses listed in the underlying zone. 
 
ANALYSIS: The area surrounding the site is industrial in nature.  The LEDG Intermodal 
project sits on a large parcel of land.  The proposed office is located near the center 
of the site.  As such, there are no close neighbors to the north or south.  I-5 is located 
to the east of the site.  To the west are a number of industrial facilities—the closest is 

Highline Warren.  All 
neighboring facilities 
are using permanent 
structures with offices 
located within the 
existing industrial 
buildings on site. While 
none of the existing 
neighboring facilities 
are using shipping 
containers, they do 
have an industrial 

character, as seen in 
the image to the left (this 

is the view directly across the street from the applicant’s site).  While shipping 
containers are not specifically used in the neighboring facilities, they do blend with 
the character of the industrial area.  The proposed office location is about 450 feet 
from NE Old Salem Road, well interior to the project. The proposed office location will 
be visible from NE Old Salem Road and I-5.  The aesthetics of the structure are unique 
in the City of Millersburg in that we have no other offices that were previously 
shipping containers; however, they will blend with the character of the area.  The 
proposed shipping container office will not limit, impair, or preclude neighbors from 
employing uses permitted in the General Industrial Zone because it will not be visually 
inconsistent with the train cars, trucks, external tanks, and other industrial features 
which are highly prevalent in the area surrounding the site.    
 
The Development Code does not specifically address the use of shipping containers 
as a habitable space.  They are specifically not permitted in residential areas, but the 
Code is silent on the use of them in industrial areas.  The Planning Commission gets to 
ultimately decide if these are consistent with the character of the surrounding area.   
As a reminder that decision needs to be rooted in the satisfaction of a criteria.   
 
FINDING: Based on the analysis above, the project meets the required criteria. 
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IV.  STANDARDS 
 
The proposed design complies with all the specifications and design requirements of Chapter 2, 
specifically the GI Zone setbacks and siting requirements, and Chapter 3 General Provisions as 
shown below. The following analysis is a summary of only the applicable standards or items that 
required additional explanation and/or additional conditions of approval to show clear 
consistency. 
 
CHAPTER 3.03  OFF-STREET PARKING AND LOADING STANDARDS 

 
The applicant’s narrative walks through the parking requirements. Staff concurs with the 
applicant’s analysis and agrees that the application continues to meet the parking 
requirements, including covered bike parking requirements.  Additionally, all parking lot 
landscaping requirements (from Chapter 2.10.060(4)) are fully satisfied with the new design.   
 

CHAPTER 3.26 COMMERCIAL DESIGN STANDARDS 
 
Commercial Design standards are intended to create an attractive vista, enhancing the 
ability to attract business investment and livability. The Development Code includes design 
standards for office buildings.  These are applicable to offices in any zone.  As noted, the 
proposed modular office building does not meet any of these design requirements.  The 
Code allows an applicant to propose alternative standards using a CUP application.  It 
appears that the only criteria that can be used to review the application are those listed in 
this staff report, specifically Chapter 5.04.050 Conditional Use Decision Criteria and 5.16.060 
Modifications to Approved Plans.  There does not seem to be a vehicle or tool to entertain 
the alternative standards outside these criteria.  As such, if the project meets the criteria 
reviewed above and the standards from Article 2 and 3, the project should be approved.     

 
V. RECOMMENDATION 

Based on the above findings of fact, and the conditions of approval, the proposed project 
satisfies the applicable criteria and standards, and staff recommends the Planning 
Commission approve Application No. SP 18-02 M1 and CUP 21-04.  
 

VI. PROPOSED MOTION 
I make a motion that, based on the findings of fact in the staff report and the conditions of 
approval, the proposed project satisfies the applicable criteria and standards, and the 
Planning Commission approves SP 18-02 M1 and CUP 21-04 with the conditions of approval. 

 
VII. ALTERNATIVE RECOMMENDATION 

Should the Planning Commission not elect to approve the proposed development, they 
could continue the item for further discussion or deny the application citing the specific 
criteria not satisfied by the application. 
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VIII. CONDITIONS OF APPROVAL 
 
All conditions of approval for SP 18-02 remain applicable.  All conditions of approval listed below 
are also appliable to the project.     
 
General Conditions: 
1. This land use approval shall substantially comply with the submitted preliminary plans 

included as Exhibit A. Additional development or change of use may require a new 
development application and approval. 

 
 

VII. NOTICES TO THE APPLICANT 
 
The applicant should also be aware of the following standards and processes that are required for 
development. These are not part of the decision on this land use case and are provided as a 
courtesy to the applicant. Please contact City Hall with any questions. 
 

1. This approval modification/CUP is valid for the life of the project.  The original project is 
vested and does not expire unless operations cease for a period of more than one year.   
 
 

VIII. EXHIBITS   
A. Applicant’s exhibits including: 

1. SP 18-02M1 Narrative 
2. CUP 21-04 Narrative 
3. Modification plans dated 11/19/21 (4 pages) 

i. Cover Sheet 
ii. Existing Site Conditions 
iii. Site Modification Plan 
iv. Office Landscape Plan 

4. Elevations dated 12/8/21 
5. Floor Plan dated 12/8/21 

B. Updated Fire Letter dated 1/7/22 
C. Notice 
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CITY OF MILLERSBURG, OREGON
NOTICE OF DECISION

April 17, 2019

To: Applicants and Participants

RE: NOTICE OF DECISION

This notice is to inform you that the Millersburg Planning Commission, on April 16, 
2019 has made a Land Use Decision concerning the following application:

Requested Action: The Mid-Willamette Valley Intermodal Transfer Center
(File No. SP 18-02) applicant is proposing a facility that 
would transfer rail contents in shipping containers to 
trucks and from trucks to rail.  

Action Taken: The Planning Commission approved the application with a 
unanimous vote of all Commissioners present.

Applicant/Owner:  Linn Economic Group
435 First Avenue West
Albany OR, 97321

Property Location: 3160, 3251, and 3435 NE Old Salem Road
Assessor Map: 10 3W 28 Tax Lot 100, 108, 400
Zoning: General Industrial (GI)

The Planning Commission approved the site plan review with conditions.  No 
Commissioners recused themselves. No other ex-parte or conflicts from the 
Planning Commission were presented except for some site visits. 

The decision will not become final until the period for filing a local appeal has 
expired.  An action or ruling from the Planning Commission pursuant to 
Millersburg Code may be appealed to the City Council within 15 days after the 
Planning Commission has rendered its decision.  If the appeal is not filed within 
the 15-day period, the decision of the Planning Commission shall be final.  A 
complete copy of the record including the application, staff report and all 
documents and evidence relied upon by the Planning Commission in making 
their decision are available for inspection at the Millersburg City Hall at no cost.  
The City Hall is located at 4222 Old Salem Road, Millersburg, Oregon.

Written notice of an appeal shall be filed with the City.  If the appeal is filed, the 
City Council shall hold a public hearing on the appeal.  A party aggrieved by 

Exhibit A
Page 1 of 2



 
 

the City Council final determination in a proceeding for a land use decision or 
limited land use decision may have the determination reviewed by the land Use 
Board of Appeals (LUBA) A notice of intent to appeal a land use decision shall 
be filed not later than 21 days after the date the notice of decision is made. 
 
Failure of an issue to be raised at the City’s review or hearing, in person or by 
letter, or failure to provide sufficient detail to afford the decision maker an 
opportunity to respond to the issue precludes appeal to the Land Use Board of 
Appeals (LUBA) based on that issue. 
 
For additional information feel free to contact call me at 541-928-4523 or  
mstraite@cityofmillersburg.org. 
 
 
Respectfully submitted, 
 
 
Matt Straite, 
City Planner 
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TO:             Matt Straite, Planner 
 
From:          Lora Ratcliff, Fire Marshal 
 
DATE:         January 7, 2022 (Updated Comments)  
 
SUBJECT:  SP-18-02 – 3251/3435 NE Old Salem - New Intermodal Transfer   
Facility- Albany Fire Department Comments 
 
 

 
The fire department has reviewed the above project for conformance to the 2019 Oregon Fire Code 
(OFC) per your request and has the following comments.  

** NOTE: Addition of a private fire line will result in a quarterly Fire Line Fee* 
 

1. Approved fire apparatus roadways must extend to within 150 feet of all exterior portions of any 
structure that will be built on the property as measured by an approved route of travel around the 
exterior of the structure. (OFC 503.1.1)   
 

2. Dead-end fire apparatus roads in excess of 150 feet in length shall be provided with an approved 
area for turning around fire apparatus (OFC 503.2.5 and D103.4) 
 

3. This proposed project is located within a “Protected Area” as defined by Oregon Fire Code (OFC) 
Appendix B, Section B102 and this area is currently served by a public water system.  The Fire 
Flow required for shall be as specified in Appendix B of the fire code. (OFC 507.3) 

 
4. The location and spacing requirements for fire hydrants are based on four project-specific criteria: 

 
a. Fire hydrant location:  All portions of buildings constructed or moved into the City shall be 

located within 400 feet (600 feet for fire sprinkler-protected buildings) of a fire hydrant 
located on a fire apparatus access road using an approved route of travel.  (OFC 
508.5.1)  

 
b. Required hydrants based on the required fire flow as calculated in accordance with OFC 

503.7 and OFC Appendix B.  The minimum number of fire hydrants is determined by 
OFC Table C105.1. 

 
c. Required fire hydrant spacing will be based upon your required fire flows as determined 

by OFC Appendix C105.1 and Table C105.1.  Please note that dead end roads require a 
reduced spacing. 
 

d. Fire hydrant spacing along new/required fire apparatus access roads.  In addition, OFC 
Section C103.1; requires the placement of additional hydrants along all of your required 
fire access roads that are adjacent to any proposed building (and any future additions) 
and circulating through your private property with spacing requirements per Appendix C 
105.1.  (See 2009 ICC Commentary, Appendix C-1, Section C103.1). 

 
 
LAR/lar 
 
 
Lora Ratcliff 
541-917-7728 
Lora.ratcliff@cityofalbany.net 

 

mailto:Lora.ratcliff@cityofalbany.net


NOTICE OF PUBLIC HEARING 
January 18, 2022, 6:00 p.m. 
Hearing will be in person,  

by phone/computer, or both. 
See Agenda for details 

 
The MILLERSBURG PLANNING COMMISSION will hold a public hearing either in person, by phone and 
online only, or both to consider the request described below.  If anyone needs any special 
accommodations, please let the City know in advance of the hearing.  The hearing item may be heard 
later than the time indicated, depending on the agenda schedule.  Interested parties are invited to 
send in written comment or may testify by phone or online during the hearing.  Failure of an issue to be 
raised in the hearing, in person or by letter, or failure to provide sufficient specific information to allow 
the Commission an opportunity to respond to the issue will preclude your ability to appeal the decision 
to the Land Use Board of Appeals based on that issue.   
 
The application, all documents and evidence submitted by or on behalf of the applicant, and the 
applicable criteria are available for inspection at no cost or copies are available for a minimal cost.  
Any document request can be made in person, by phone or email, or can be viewed at the following 
web location- https://www.cityofmillersburg.org/planning/page/current-planning-applications.  A staff 
report relating to the applicant’s proposal will be available seven days prior to the public hearing at the 
same web location.  For further information, contact Millersburg City Hall at (458)-233-6300. 
 
APPLICANTS:  Linn Economic Development Group 
LOCATION:  3251 NE Old Salem Road 
TAX LOT:  Township 10 South; Range 3 West; Section 28; Tax Lot 00400 
PARCEL SIZE:  63.71 acres 
ZONING:  General Industrial (GI) 
REQUEST:  The applicant is proposing a minor change to modify the approved land use 

application for SP 18-02 to alter the office location; specifically to abandon 
possible use of the existing structure and instead use a modular shipping-container 
office of 960 square feet with new parking spaces and parking lot landscaping.  
The Conditional Use Permit (CUP) was submitted because the proposed structure 
does not meet the requirements of the design standards listed in the Development 
Code, Chapter 3.26.  That section allows an applicant to propose alternatives 
through a CUP. 

CRITERIA:  Chapter 5.04.050 Conditional Use Permit, and 5.16.060 Modifications to Approved 
Plans and Conditions.    

FILE No.:   CUP 21-04 & SP 18-02M1 
 
If you need any special accommodations to attend or participate in the hearing, please notify City 
Hall twenty-four hours before the meeting.  For further information, please contact City Hall at (458)-

233-6300.

https://www.cityofmillersburg.org/planning/page/current-planning-applications
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